
Teacher Toolbox 

 

 

Teams Toolbox 
 

Meeting Features 
(whiteboard, hand 

raise, etc) 

Creating a Meeting​, 
setting 

permissions, and 

copying link to GC 

Waiting Room and 
students as 
attendees not 
participants 

Scheduling a Teams 
meeting & posting the 
link into Google 
Classroom if you 
made teams.  

Making a meeting in 
the browser or the 
app (meeting options 
not included in video) 

How can I invite 
myself to a meeting? 
It does not take! 
Help! 
 

 ​Recording the 
Meeting 

Hang up the call  

How to play the 

sound from your 

video on a live 

Teams so 

participants can 

hear.  

How to make a split 
screen to see two 
windows at once 

Finding your 
recorded Teams 
meeting & adding the 
recording to your GC 
from a Team channel 
(if you made Teams 
in the Teams app​) 

Creating Groups in 
the Stream​ (if you 

have NOT made 

Teams in the 

Teams app) 

 

Sharing Videos to 
Groups From the 
Stream  

  Easily create an 
email group of your 
Team members after 
you create a Team 

 

 

Google Classroom Toolbox 
 

Signing in and 
Creating a Class 

Creating Topics Creating an 
Assignment 

Posting 
Slides/Docs/Forms 

Grading an 
Assignment 

Returning an 
Assignment 

Keep important 
things at the top of 
the Classwork Page 

How to return a 
Student Assignment 
that they turned in 
with no work or 
incorrect work so that 
it becomes an 
Assignment for them 

https://drive.google.com/file/d/1dor8GE14BvXX2EnnozNIwsHc6PjYVKnY/view?usp=sharing
https://drive.google.com/file/d/1dor8GE14BvXX2EnnozNIwsHc6PjYVKnY/view?usp=sharing
https://drive.google.com/file/d/1dor8GE14BvXX2EnnozNIwsHc6PjYVKnY/view?usp=sharing
https://drive.google.com/file/d/1dor8GE14BvXX2EnnozNIwsHc6PjYVKnY/view?usp=sharing
https://drive.google.com/file/d/1P7YascZ2Hxe3SaLQDHHkt4gjKPa7Q3U7/view?usp=sharing
https://drive.google.com/file/d/1P7YascZ2Hxe3SaLQDHHkt4gjKPa7Q3U7/view?usp=sharing
https://drive.google.com/file/d/1P7YascZ2Hxe3SaLQDHHkt4gjKPa7Q3U7/view?usp=sharing
https://drive.google.com/file/d/1P7YascZ2Hxe3SaLQDHHkt4gjKPa7Q3U7/view?usp=sharing
https://drive.google.com/file/d/1P7YascZ2Hxe3SaLQDHHkt4gjKPa7Q3U7/view?usp=sharing
https://nam01.safelinks.protection.outlook.com/?url=https%3A%2F%2Fdrive.google.com%2Ffile%2Fd%2F1vJTyFe8aXcIjXDvS8kZuI6_XroIciLPj%2Fview%3Fusp%3Dsharing&data=02%7C01%7Cjknight%40k12.wv.us%7Cb8ecd0e770f643c2fb2508d8559c59d2%7Ce019b04b330c467a8bae09fb17374d6a%7C0%7C0%7C637353477293118897&sdata=CcuxznlSfrptrwvjFD7ltdFwjtvF89FXy%2B8bxWotRhE%3D&reserved=0
https://nam01.safelinks.protection.outlook.com/?url=https%3A%2F%2Fdrive.google.com%2Ffile%2Fd%2F1vJTyFe8aXcIjXDvS8kZuI6_XroIciLPj%2Fview%3Fusp%3Dsharing&data=02%7C01%7Cjknight%40k12.wv.us%7Cb8ecd0e770f643c2fb2508d8559c59d2%7Ce019b04b330c467a8bae09fb17374d6a%7C0%7C0%7C637353477293118897&sdata=CcuxznlSfrptrwvjFD7ltdFwjtvF89FXy%2B8bxWotRhE%3D&reserved=0
https://nam01.safelinks.protection.outlook.com/?url=https%3A%2F%2Fdrive.google.com%2Ffile%2Fd%2F1vJTyFe8aXcIjXDvS8kZuI6_XroIciLPj%2Fview%3Fusp%3Dsharing&data=02%7C01%7Cjknight%40k12.wv.us%7Cb8ecd0e770f643c2fb2508d8559c59d2%7Ce019b04b330c467a8bae09fb17374d6a%7C0%7C0%7C637353477293118897&sdata=CcuxznlSfrptrwvjFD7ltdFwjtvF89FXy%2B8bxWotRhE%3D&reserved=0
https://nam01.safelinks.protection.outlook.com/?url=https%3A%2F%2Fdrive.google.com%2Ffile%2Fd%2F1vJTyFe8aXcIjXDvS8kZuI6_XroIciLPj%2Fview%3Fusp%3Dsharing&data=02%7C01%7Cjknight%40k12.wv.us%7Cb8ecd0e770f643c2fb2508d8559c59d2%7Ce019b04b330c467a8bae09fb17374d6a%7C0%7C0%7C637353477293118897&sdata=CcuxznlSfrptrwvjFD7ltdFwjtvF89FXy%2B8bxWotRhE%3D&reserved=0
https://drive.google.com/file/d/1lhnvzlUb73n2RKHJhOTJi-hAPks2Mrn4/view
https://drive.google.com/file/d/1lhnvzlUb73n2RKHJhOTJi-hAPks2Mrn4/view
https://drive.google.com/file/d/1lhnvzlUb73n2RKHJhOTJi-hAPks2Mrn4/view
https://drive.google.com/file/d/1lhnvzlUb73n2RKHJhOTJi-hAPks2Mrn4/view
https://drive.google.com/file/d/1lhnvzlUb73n2RKHJhOTJi-hAPks2Mrn4/view
https://drive.google.com/file/d/1wgEAELeCjo84vBJs8hfMLSKvoIgr9fM5/view?usp=sharing
https://drive.google.com/file/d/1wgEAELeCjo84vBJs8hfMLSKvoIgr9fM5/view?usp=sharing
https://drive.google.com/file/d/1wgEAELeCjo84vBJs8hfMLSKvoIgr9fM5/view?usp=sharing
https://drive.google.com/file/d/1wgEAELeCjo84vBJs8hfMLSKvoIgr9fM5/view?usp=sharing
https://drive.google.com/file/d/1CO3hCZISRSGx9sPbzZG-ECtwajGFJXbc/view
https://drive.google.com/file/d/1CO3hCZISRSGx9sPbzZG-ECtwajGFJXbc/view
https://drive.google.com/file/d/1CO3hCZISRSGx9sPbzZG-ECtwajGFJXbc/view
https://drive.google.com/file/d/1CO3hCZISRSGx9sPbzZG-ECtwajGFJXbc/view
https://nam01.safelinks.protection.outlook.com/?url=https%3A%2F%2Fdrive.google.com%2Ffile%2Fd%2F1vJTyFe8aXcIjXDvS8kZuI6_XroIciLPj%2Fview%3Fusp%3Dsharing&data=02%7C01%7Cjknight%40k12.wv.us%7Cb8ecd0e770f643c2fb2508d8559c59d2%7Ce019b04b330c467a8bae09fb17374d6a%7C0%7C0%7C637353477293118897&sdata=CcuxznlSfrptrwvjFD7ltdFwjtvF89FXy%2B8bxWotRhE%3D&reserved=0
https://drive.google.com/file/d/1EHt4x6uk4FxTSLCH8a-jEVI_RIAczimg/view
https://drive.google.com/file/d/1EHt4x6uk4FxTSLCH8a-jEVI_RIAczimg/view
https://drive.google.com/file/d/1ly22bxxTLbEuuSRxCFx0emATWwqrM64u/view
https://drive.google.com/file/d/1Cy6OGIlFevSuIV8RThRWjy0gXG5_sLkR/view
https://drive.google.com/file/d/1Cy6OGIlFevSuIV8RThRWjy0gXG5_sLkR/view
https://drive.google.com/file/d/1Cy6OGIlFevSuIV8RThRWjy0gXG5_sLkR/view
https://drive.google.com/file/d/1Cy6OGIlFevSuIV8RThRWjy0gXG5_sLkR/view
https://drive.google.com/file/d/1Cy6OGIlFevSuIV8RThRWjy0gXG5_sLkR/view
https://drive.google.com/file/d/1Cy6OGIlFevSuIV8RThRWjy0gXG5_sLkR/view
https://nam01.safelinks.protection.outlook.com/?url=https%3A%2F%2Fdrive.google.com%2Ffile%2Fd%2F1xRHRpKcSt4NU5wB0Z4Zc6Rc2vR-szQdU%2Fview%3Fusp%3Dsharing&data=02%7C01%7Cjknight%40k12.wv.us%7Cb8ecd0e770f643c2fb2508d8559c59d2%7Ce019b04b330c467a8bae09fb17374d6a%7C0%7C0%7C637353477293108904&sdata=7BPaTZb7mX369ns%2FzngeA32p%2BtFHYzc3Tl5rwwRGnDM%3D&reserved=0
https://nam01.safelinks.protection.outlook.com/?url=https%3A%2F%2Fdrive.google.com%2Ffile%2Fd%2F1xRHRpKcSt4NU5wB0Z4Zc6Rc2vR-szQdU%2Fview%3Fusp%3Dsharing&data=02%7C01%7Cjknight%40k12.wv.us%7Cb8ecd0e770f643c2fb2508d8559c59d2%7Ce019b04b330c467a8bae09fb17374d6a%7C0%7C0%7C637353477293108904&sdata=7BPaTZb7mX369ns%2FzngeA32p%2BtFHYzc3Tl5rwwRGnDM%3D&reserved=0
https://nam01.safelinks.protection.outlook.com/?url=https%3A%2F%2Fdrive.google.com%2Ffile%2Fd%2F1xRHRpKcSt4NU5wB0Z4Zc6Rc2vR-szQdU%2Fview%3Fusp%3Dsharing&data=02%7C01%7Cjknight%40k12.wv.us%7Cb8ecd0e770f643c2fb2508d8559c59d2%7Ce019b04b330c467a8bae09fb17374d6a%7C0%7C0%7C637353477293108904&sdata=7BPaTZb7mX369ns%2FzngeA32p%2BtFHYzc3Tl5rwwRGnDM%3D&reserved=0
https://drive.google.com/file/d/1S6-UPsttmrDY-oGmXtspDBWSKc1fMj-t/view
https://drive.google.com/file/d/1S6-UPsttmrDY-oGmXtspDBWSKc1fMj-t/view
https://drive.google.com/file/d/1S6-UPsttmrDY-oGmXtspDBWSKc1fMj-t/view
https://drive.google.com/file/d/1S6-UPsttmrDY-oGmXtspDBWSKc1fMj-t/view
https://drive.google.com/file/d/1S6-UPsttmrDY-oGmXtspDBWSKc1fMj-t/view
https://drive.google.com/file/d/1S6-UPsttmrDY-oGmXtspDBWSKc1fMj-t/view
https://drive.google.com/file/d/1S6-UPsttmrDY-oGmXtspDBWSKc1fMj-t/view
https://drive.google.com/file/d/1bpTEFSE8ng28SBnZ8g32rEWPesN8sJlp/view
https://drive.google.com/file/d/1bpTEFSE8ng28SBnZ8g32rEWPesN8sJlp/view
https://drive.google.com/file/d/1bpTEFSE8ng28SBnZ8g32rEWPesN8sJlp/view
https://drive.google.com/file/d/1bpTEFSE8ng28SBnZ8g32rEWPesN8sJlp/view
https://drive.google.com/file/d/1bpTEFSE8ng28SBnZ8g32rEWPesN8sJlp/view
https://drive.google.com/file/d/1bpTEFSE8ng28SBnZ8g32rEWPesN8sJlp/view
https://drive.google.com/file/d/1rvDEA0CX3ASvKJv-sKkNELIQkF_-j3kJ/view
https://drive.google.com/file/d/1rvDEA0CX3ASvKJv-sKkNELIQkF_-j3kJ/view
https://drive.google.com/file/d/1rvDEA0CX3ASvKJv-sKkNELIQkF_-j3kJ/view
https://drive.google.com/file/d/1aZd3toFMZObxM4Njq5am8YEU568drt99/view
https://drive.google.com/file/d/1aZd3toFMZObxM4Njq5am8YEU568drt99/view
https://drive.google.com/file/d/1aZd3toFMZObxM4Njq5am8YEU568drt99/view
https://drive.google.com/file/d/1aZd3toFMZObxM4Njq5am8YEU568drt99/view
https://drive.google.com/file/d/1q0ApyaR7oIQOwZMuscJUq2-v7i-eRdhb/view
https://drive.google.com/file/d/1q0ApyaR7oIQOwZMuscJUq2-v7i-eRdhb/view
https://drive.google.com/file/d/1Hyv7N-rxIlLbF9rPXOPlObRAikTROzqs/view
https://drive.google.com/file/d/1kgTz0GgwbyfYNtdHteEuFI8pOPPYPspK/view
https://drive.google.com/file/d/1kgTz0GgwbyfYNtdHteEuFI8pOPPYPspK/view
https://drive.google.com/file/d/1G0SJAwnQnfbfLvjA820uh1jcA43ycuGW/view
https://drive.google.com/file/d/1G0SJAwnQnfbfLvjA820uh1jcA43ycuGW/view
https://drive.google.com/file/d/1_eglyN3DO0MpuKGdIUTcgh87vX65-WJj/view?usp=sharing
https://drive.google.com/file/d/1_eglyN3DO0MpuKGdIUTcgh87vX65-WJj/view?usp=sharing
https://drive.google.com/file/d/1rY6WZJnADCMcHlwepDsZzHO9f52F5O0B/view
https://drive.google.com/file/d/1rY6WZJnADCMcHlwepDsZzHO9f52F5O0B/view
https://nam01.safelinks.protection.outlook.com/?url=https%3A%2F%2Fdrive.google.com%2Ffile%2Fd%2F13GIqD_JJxRj292JXZGWCQ6VVpXzpE--M%2Fview%3Fusp%3Dsharing&data=02%7C01%7Cjknight%40k12.wv.us%7Cb8ecd0e770f643c2fb2508d8559c59d2%7Ce019b04b330c467a8bae09fb17374d6a%7C0%7C0%7C637353477293138885&sdata=P9gsCedY9dU6nfAF9wXDpbU9Pji7hP8XWCwQ1lU%2B9kk%3D&reserved=0
https://nam01.safelinks.protection.outlook.com/?url=https%3A%2F%2Fdrive.google.com%2Ffile%2Fd%2F13GIqD_JJxRj292JXZGWCQ6VVpXzpE--M%2Fview%3Fusp%3Dsharing&data=02%7C01%7Cjknight%40k12.wv.us%7Cb8ecd0e770f643c2fb2508d8559c59d2%7Ce019b04b330c467a8bae09fb17374d6a%7C0%7C0%7C637353477293138885&sdata=P9gsCedY9dU6nfAF9wXDpbU9Pji7hP8XWCwQ1lU%2B9kk%3D&reserved=0
https://nam01.safelinks.protection.outlook.com/?url=https%3A%2F%2Fdrive.google.com%2Ffile%2Fd%2F13GIqD_JJxRj292JXZGWCQ6VVpXzpE--M%2Fview%3Fusp%3Dsharing&data=02%7C01%7Cjknight%40k12.wv.us%7Cb8ecd0e770f643c2fb2508d8559c59d2%7Ce019b04b330c467a8bae09fb17374d6a%7C0%7C0%7C637353477293138885&sdata=P9gsCedY9dU6nfAF9wXDpbU9Pji7hP8XWCwQ1lU%2B9kk%3D&reserved=0
https://nam01.safelinks.protection.outlook.com/?url=https%3A%2F%2Fdrive.google.com%2Ffile%2Fd%2F1x3ExLpSdBCHSf7MEvwLJnJQdjx0jnq0d%2Fview%3Fusp%3Dsharing&data=02%7C01%7Cjknight%40k12.wv.us%7Cb8ecd0e770f643c2fb2508d8559c59d2%7Ce019b04b330c467a8bae09fb17374d6a%7C0%7C0%7C637353477293128894&sdata=XQl0txJQSzo62iUtKnvcQz8CefKPGvlLP7l0%2BfAtwRI%3D&reserved=0
https://nam01.safelinks.protection.outlook.com/?url=https%3A%2F%2Fdrive.google.com%2Ffile%2Fd%2F1x3ExLpSdBCHSf7MEvwLJnJQdjx0jnq0d%2Fview%3Fusp%3Dsharing&data=02%7C01%7Cjknight%40k12.wv.us%7Cb8ecd0e770f643c2fb2508d8559c59d2%7Ce019b04b330c467a8bae09fb17374d6a%7C0%7C0%7C637353477293128894&sdata=XQl0txJQSzo62iUtKnvcQz8CefKPGvlLP7l0%2BfAtwRI%3D&reserved=0
https://nam01.safelinks.protection.outlook.com/?url=https%3A%2F%2Fdrive.google.com%2Ffile%2Fd%2F1x3ExLpSdBCHSf7MEvwLJnJQdjx0jnq0d%2Fview%3Fusp%3Dsharing&data=02%7C01%7Cjknight%40k12.wv.us%7Cb8ecd0e770f643c2fb2508d8559c59d2%7Ce019b04b330c467a8bae09fb17374d6a%7C0%7C0%7C637353477293128894&sdata=XQl0txJQSzo62iUtKnvcQz8CefKPGvlLP7l0%2BfAtwRI%3D&reserved=0
https://nam01.safelinks.protection.outlook.com/?url=https%3A%2F%2Fdrive.google.com%2Ffile%2Fd%2F1x3ExLpSdBCHSf7MEvwLJnJQdjx0jnq0d%2Fview%3Fusp%3Dsharing&data=02%7C01%7Cjknight%40k12.wv.us%7Cb8ecd0e770f643c2fb2508d8559c59d2%7Ce019b04b330c467a8bae09fb17374d6a%7C0%7C0%7C637353477293128894&sdata=XQl0txJQSzo62iUtKnvcQz8CefKPGvlLP7l0%2BfAtwRI%3D&reserved=0
https://nam01.safelinks.protection.outlook.com/?url=https%3A%2F%2Fdrive.google.com%2Ffile%2Fd%2F1x3ExLpSdBCHSf7MEvwLJnJQdjx0jnq0d%2Fview%3Fusp%3Dsharing&data=02%7C01%7Cjknight%40k12.wv.us%7Cb8ecd0e770f643c2fb2508d8559c59d2%7Ce019b04b330c467a8bae09fb17374d6a%7C0%7C0%7C637353477293128894&sdata=XQl0txJQSzo62iUtKnvcQz8CefKPGvlLP7l0%2BfAtwRI%3D&reserved=0
https://nam01.safelinks.protection.outlook.com/?url=https%3A%2F%2Fdrive.google.com%2Ffile%2Fd%2F1x3ExLpSdBCHSf7MEvwLJnJQdjx0jnq0d%2Fview%3Fusp%3Dsharing&data=02%7C01%7Cjknight%40k12.wv.us%7Cb8ecd0e770f643c2fb2508d8559c59d2%7Ce019b04b330c467a8bae09fb17374d6a%7C0%7C0%7C637353477293128894&sdata=XQl0txJQSzo62iUtKnvcQz8CefKPGvlLP7l0%2BfAtwRI%3D&reserved=0
https://nam01.safelinks.protection.outlook.com/?url=https%3A%2F%2Fdrive.google.com%2Ffile%2Fd%2F1x3ExLpSdBCHSf7MEvwLJnJQdjx0jnq0d%2Fview%3Fusp%3Dsharing&data=02%7C01%7Cjknight%40k12.wv.us%7Cb8ecd0e770f643c2fb2508d8559c59d2%7Ce019b04b330c467a8bae09fb17374d6a%7C0%7C0%7C637353477293128894&sdata=XQl0txJQSzo62iUtKnvcQz8CefKPGvlLP7l0%2BfAtwRI%3D&reserved=0


to do again 

How students can 
find the feedback you 
give in GC (since it 
does not email them) 

Finding the answers 
to your Google Forms 

Move with ease 
between assignments 
that need to be 
graded by you 

How to re-use a 
post in GC 

Gradebook to keep 
track of student 
assignments using 
Google Sheets ​- Click 
File - Make a Copy 

Organizing the 
Google Classroom 
by Week and 
adding the Teams 
link 

Where to find a 
Virtual Lesson 
Template that is 
clean and yours each 
time you need one 

Immersive Reader 

My VR Spot How to assign 
differentiated work 
--i.e a modified quiz 
for some and an 
unmodified for 
another.  

  

 
 

Google Docs 
 

Google Docs 
 
 

 
 

How to “Make a Copy” of a 
Google Doc  

Google Docs - Level 2​ - 
Level 2 - Using commenting 
features to give specific 
feedback to students 

Creating a hyperdoc  Sharing a Google Doc Making a document so others 
can edit 

Making a document that 
others are unable to edit 

  

 
 

Google Slides 
 

Google Slides Creating a hyperdoc   

   

 

https://nam01.safelinks.protection.outlook.com/?url=https%3A%2F%2Fdrive.google.com%2Ffile%2Fd%2F1x3ExLpSdBCHSf7MEvwLJnJQdjx0jnq0d%2Fview%3Fusp%3Dsharing&data=02%7C01%7Cjknight%40k12.wv.us%7Cb8ecd0e770f643c2fb2508d8559c59d2%7Ce019b04b330c467a8bae09fb17374d6a%7C0%7C0%7C637353477293128894&sdata=XQl0txJQSzo62iUtKnvcQz8CefKPGvlLP7l0%2BfAtwRI%3D&reserved=0
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Google Forms 
 

Google Forms How to Make a Copy of a 
Google Form  

How to find Google Form 
results-- 

How to make a Matching 
Quiz 

  

 
 

Feedback Toolbox 
 

Using Screencastify to 
provide feedback to 
students 

Google Docs  
 Using commenting 
features to give specific 
feedback to students 

How students find teacher 
comments in GC 

 
 

Nearpod Toolbox 
 

Nearpod 101  Nearpod Finding and Saving 
Lessons from the Library 

Uploading a PPT to Nearpod   

 
 

Ed Tech Tools Toolbox 
 

Flocabulary 
JCS Registration Link 

Flipgird - Michelle Flipgrid error “your email or 
domain not allowed to join” fix 

Explaineverything.com​ Free 
virtual interactive whiteboard 
for live calls 
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